The Side Manager

The Side Manager is responsible for the smooth and fair conduct of a Pennant game for
their Side at HBBC or away.

This requires a good knowledge of the Conditions of Play created by Bowls Vic relevant
to the current season.

The Side Manager is required to:

e Collect the Side’s wallet from the HBBC Bowls Office which contains the
scorecards, envelopes for the green fees and assessment slips, apenand a
coin. The names of the Skips should be on the envelopes, also the names of the
2nds on the green fee envelopes.

e Usingthe latest version of the team sheet, write the names of each team
member onto the scorecards before the game. You may be required to change
the teams at short notice due to a player becoming unavailable. You will be
contacted by a selector.

e Once atthe Club, find out which rinks have been allocated for your game.

e Meet with your opposition’s Side Manager 30 minutes before the start time.

e Shuffle the scorecards with the names face down and then place them on the
table. The opposition scorecards are then placed on top. (This is reversed when
playing away from HBBC). Allocate the rink number to each pair of cards and
write this on the cards straight away to avoid mistakes.

e Fillthe names of your Side onto the opposition’s scorecards (or use a sticker
completed earlier).

e Toss acointo decide which Club has control of the mat. Write result on cards.

e Decide if, and when, a break will occur. Also check that the BOM app and the
correct BOM location is downloaded on both Side Manager’s mobile phones.

e Explain the location of the First Aid kit and the Defibrillator.

e Atthe Green, give the scorecards and envelopes to the 2nds for each team.

e Collect completed green fees envelopes before the start of play and secure.

e During the game the Side Manager ensures that the Conditions of Play are
followed, especially in relation to heat/ lightning/ adverse conditions. Recording
the time a delay starts is crucial.

e Communicate with the Umpire and /or the Controlling Body if required to resolve
anissue. This may relate to a behaviour issue.

e Atthe end of the game, collect your scorecards and check that they are
completed correctly.

e Meetwith the opposition’s Side Manager and compare scorecards and confirm
they are completed correctly.

e Returnthe wallet to the Bowls Office at HBBC, green fees envelopes to the
collection chute and assessment envelopes to the designated location.

e Give the scorecards to the HBBC member responsible for entering results on
Bowlslink. This may require sending a photo of both sides of the scorecard using
a mobile phone. The scorecards must be retained in case of a dispute.



